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	OBJECTIVE
	A position as a courier

	SKILLS PROFILE


	· Excellent driving, safety, and attendance record.
· Thorough knowledge of area roads, highways, and regional airport.
· Proven record of completing all deliveries on schedule.
· Experienced in operating heavy machinery.
Good background in assembling products and printed materials.

	EMPLOYMENT HISTORY


	Courier, Fabrikam, Inc.
	February 2001-October 2003

	
	Baton Rouge, LA
· Only driver/courier to log 7,000 miles with no accidents or violations.
· Served as liaison and helped develop delivery schedule with new overnight service company located at airport.
· Initiated “orange cone” system, which reduced backing accidents in courier group and earned company safety award.

	
	Equipment Operator, Street Department
	May 1999-December 2000

	
	City of Baton Rouge, LA
· Worked on city street and bridge repair projects.
· Operated heavy machinery, including steamroller and backhoe.
· Served on team to evaluate new street-cleaning machines; recommended model that reduced work-crew time by five hours per week.

	
	Assembler, Proseware, Inc.
	February 1997-March 1999

	
	Baton Rouge, LA
· Collated and assembled printing projects.
· Operated machines that scored and folded brochures.

	
	Assembler, Northwind Traders
	September 1996-December 1996

	
	Baton Rouge, LA
· Produced Christmas garlands and trees.
Provided other, general labor in assembly plant for seasonal products.

	ACTIVITIES
	Secretary, Community Center
Baton Rouge, LA


